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February 26, 2004

Board of Supervisors
Liberty Township

39 Topper Road
Fairfield, PA 17320

Dear Mr. Harner, Mr. Miller, and Mr. Sites:

records and practices of Liberty Township during the year 2003. We
are pleased to report that all of the records are complete and accurate
with no material misstatements. The new accounting software has
provided information that aliowed the audit to be completed in an
efficient and timely manner.

All required information on tax revenues was furnished by Natalie
Williams and has been verified by an independent county audit.

Based on our audit, we would like to make the following observations
and recommendations.

1. Time sheets should have a formal approval in form of
initials by the supervisor each day. The recent appointment
of a roadmaster should facilitate the approval procedure in
the future.

2. The Township Code requires approval in advances for all
equipment expenditures in excess of $300.00. During the
year a pistol was purchased for approximately $500 without
the necessary formal authorization.

3. A formal inventory of Township assets should be
maintained. We recommend that this asset list be compiled
during the upcoming year before review at the next audit,
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4. A formal written internal control procedure is recommended
(but not mandated) by the State of Pennsylvania. The
Governor’s  Center for Local Government Service
commented that few townships our size has a formal
internal control procedure. Such a written procedure would
be helpful in safeguarding township assets and in providing
guidance for new township employees. In the year ahead,
the Board of Auditors will provide assistance in the formal
documentation of internal control procedures.

5. During the past year the Township Planning Commission
spent several thousand dollars for engineering services in
connection with proposed development projects. These
services are required by Township ordinance and have been
authorized in a general way by the Township Supervisors.
A more formal charge to the Planning Commission,
including specific expenditure authorization, is being
prepared by the Supervisors at the present time.

We would like to express our appreciation for the cooperation received
during this audit and we would like to commend the Supervisors and
the Township Secretary/Treasurer for the maintenance of proper
records during the past year. Asa relatively small township, we cannot
expect the degree of formality maintained by some of the larger
townships, however our township is making good progress in
developing improved procedures.

Respectively submitted,

Nanette Hatzes

QYT

‘Robert D. Jackson,

/
Ny



Elected Controller's/Auditor's Certified Opinion

Governhing Body of the County
President Judge of the Court of Common Pleas
Secretary of the Department of Community and Economic Development

-/ We, * the undersigned, the duly elected ( or appointed replacement ), qualified, and acting
—contreller-/ auditors* of the TOWNSHIP of LIBERTY have audited, adjusted, and settled the
various funds and account groups of the TOWNSHIP of LIBERTY for the year ended
December 31, 2003. "My Our* audit, adjustment, and settlement was made in accordance with
law rather than with generally accepted auditing standards.

(PLEASE CROSS OUT ONLY IF ON MODIFIED ACCRUAL/ACCRUAL BASIS)
This municipality's policy is to prepare its financial statements on the basis of cash receipts and
disbursements; consequently, certain revenues and the retaled assets are recognized when received
rather than when earned, and certain expenditures or expenses are recognized when paid rather than
when a liability is incurred. Accordingly, the accompanying financial statements are not intended to
present the financial position and results of operations of this municipality in conformity with generally
accepted accounting principles.

These financial statements do not include all of the disclosures required by generally accepted
accounting principles.

In s/ our* opinion, the aforementioned financial statements present the financial position of the
various funds and account groups of the TOWNSHIP of LIBERTY at

December 31, 2003, and the results of operations of such funds for the year then ended in
accordance with the law.

NOTARIAL SEAL |
KRISTEN S HAY /
Notary Public Signed: 1

BOROUGH OF CAMP HiLL, CUMBERLAND COUNTY
My Commission Expires Oct 14, 2007 %Mcé{}:m

“Sentrofter / Auditor*

Subscribed and sworn to before
Me jzis fi day o{
Signed: Mm N (SEAL)

Independent PA's and CPA's may submit their own opinion in lieu of this page. *Cross out One



LIBERTY TOWNSHIP BOARD OF SUPERVISORS
39 TOPPER ROAD; FAIRFIELD, PA 17320

717-642-3780
September 21, 2004
Board of Auditors
Liberty Township
39 Topper Road

Fairfield, PA 17320

Ref: (a) Liberty Township Board of Auditors It. of 26 February 2004
(b) Paul Harner memo of 17 February, 2004

Dear Ms. Hatzes, Mrs. Schultz and Mr. Jackson

We appreciate the effort you have put forth in the audit and are glad to see that all
“records are complete and accurate with no material misstatements”. Regarding the
observations and recommendations of the reference (a) letter:

1.

Time sheet approval: Unfortunately, our roadmaster is not able to work each
day and approve each time sheet. Therefore, it is our intention to approve the
time sheets of our road crew at each payroll period. There will be spot checks
made during the week and times verified.

Expenditures greater than $300.00: Advance approval will be made for all
expenditures in excess of $300.00. All employees are now aware of this
requirement.

Inventory of Township assets: An inventory of all township assets is
scheduled to be complete by October.

Internal Controls: We have recently published an Employees Handbook which
we feel will provide better guidance in the personnel area. However, we
understand the need for improved work processes and would appreciate your
review and help.

Township Planning Commission engineering services: In reference (b), Mr.
Harner indicated that a memorandum will be sent to the Planning commission
that indicates it is an advisory board which operates in accordance with the
Municipal Planning Code and the township’s ordinances. Unfortunately, this
was not done but will be done within the next five days. This memorandum
will also indicate that the Planning Commission has an assigned budget within
the 2004 budget and is expected to operate within that budget.



Again, we appreciate your review and your recommendations and hope that this response

to your recommendations is satisfactory.

Respectfully,

Paul Harner, Chairman

Pl Momm

John Miller

%L A AR
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Wha is to file

Cities - Director of Accounts and Finance

Boroughs - Elected Auditors, Independent Auditor, or Controller

First Class Townships - Elected Auditors, Independent Auditor, or Controlier
Second Class Townships - Elected Auditors, Independent Auditor

Home Rule Communities - In accordance with chaiter

Where to file
Cities: DCED

City Coungil

Boroughs and Townships: DCED
Clarle of Courts or Prothonotary
Municipal Secretary

Home Rule Communities: DCED
Other entities - In accordance with charter

Department of Community and Economic Development
Governor's Center for Local Government Servicss
Commonwealth Keystone Bulldmg

Temew BT wwALE uus" -11‘ W 8 awAA
Harrlsburg, PA 17120-0225

717 787-81&9

Deadline
March 1
Stated Meeting
during March

Aprit 1
April 1
April 1

April 1

F— . —




Beginning Balance ¢or informational purposes ony)

The January 1st, 2003 beginning balance for the TOWNSHIP of LIBERTY is: $ 42,686



Balanca Sheet December 31st, 2003
L. Governmental Funds . Proprietary Funds Fiduciary Funda Account Groups Total
Soveinl Revanas
Assets and Other Debits Genevst Fund ity sk i Progecss et Sy pa— It Sencs Turtond Agency | Genorad Moo Aete | Gan cong TarmiDebt | Menmrmetem Onde
Lttt ]
100420 |Cach pnd Inyestments [] 529% | ¢ mﬁwm 000
140-144_ |Vax Recebably
121347 |Accounts Receivable (exclutly taves)

3950

148-159 |Other Gurrent Assaty
160-165 _[Fineel Asoetn
190198 |Other Debie

tal Avcets and Other Dobits o | § 52,930 | ¢ 41000 [ 5 -3 14 K] I =13 N

L _Total Assets |

| Fem [ | fa Jan s fen

Llabilities and Other Credity

Z10-229  |Payvoll Tawes & Gther Mayrol Withholdi
200-259 (Al gther Current Liabitias

2600-269 _ |Long-Term Liabibties
Other Cradits

T Yotal LiabiliBes and Dther Credis o | & 13 A s -3 s s

0o | on b luy bom

Total Liabliites | £

"

Fund and Accournt Group Equity

21284 _|Contributed Cuphal L

=250 [Tnvesimants it General Fixed Assts 1
2748 |fund BabancefRefatned Eamings 12/31 $ 52930 45,000 - -
Total Fund srid Account Group Equity = | ¢ 52920 41,000 -l -1¢

e

§3,930
92,9%

3
-
e

-1 T -Ts

v | <o e b

o
.

-1s s hRE

Total Liabllitles and Fund and Account Group Equity [5 83030 |




Statement of Revenues and Expenditures

Govammental Funds Proprietary Funds ﬂ_mcm__ﬂuamssn | Total
Revenues Ganeal Hud (Inciuding State Carviaf Frogects Deht Seves Enteniises siternd Serace Thust e Agency Memeorancter Only
Ligue? Fors]
|__301.00_ |Real Estate Taxes $ 75,088 $ 75,698
0560 [occupaiion Taxesjewied unde: Moriips! Code $ :
308,00 _|Residence Taxes/Levied by Cites of the 3° Slass 8 -
310.00 |per Capita Taxes $ 4,220 s 4,220
310.10 _nnl Estate Transfer Taxes $ 18,706 & 18,705
31020 |Emined Incoms Taxes/Wags Tauan $ 118,055 s 118,555
310.30  |Mervaniite Taxes $ B
310.40  |Occupation TaxasfAct 511 )
[ 51050 _Joccupition Privilaga Taxes :
310,60 1l Property Taxes 5
070 _ [Medhmsveal Device Taxes :
310.80 Privilaga Tawes ..\ $
310,90 |Other Laca Taix Enobling Act/fct ST1 Taxes (Aease
List) $ $ -1% $ 3 L3 il 13
§
]
$
$
5 -
Taotal Taxes 3 I's 216,969 | ¢ $ $ $ 5 ] -|s 216,369
Licenses and Permits
320.00 [Nl Olher Licanses and Farmits $ 300 $ 200
321,80 [Cabla Television Franchise ‘s $ 4,199 $ 4,299
‘Fotal License and Fermits = 7% 4,599 | $ -|s 3 £ - |8 -l & -1$ 4,599
— Fines and Forfels
32000 [Rnes and Forfelts $ 5,924 | | | | |'$ 9,224 |
Interest, Rents, and Royalties
i $ 708 |5 340 $ 1,048
$42.60 [Rents snd Royeitas 5 .
Total Interext, Rents, and Royaltes = | 5 708 | & 30| & 5 5 5 s s 1098
Intergovernmental Revenuas
Federal
351.03  [Highway and Straets 2
351.00 _|comrumity Development 3
351,89 _{ail Other Federal Grants $
352.C8 _ |National Forest products $
352.5¢  |MI Other Federal Shirad Reveniuss and Entiflernents $
553.00 |Federal Payments in Lisu of Taxes $
Total Federal & § $ § 5 & $ - $ -1$




Statement of Revenues and Expenditures
Governmental Funds Proprietary Funds F ._n."uun_“._..._ Total
Speos Revere
Revenues Senevs) Furnd (Inctitdons Stste Cavinl Aropects Debt Service Enterprise internal Servize Trust oo Agency Memorandur: Crly
State
35400 |Highway end Strests $ -
354.69__|Community Development $ :
355.01  JPublic Utility Realty Tax 803 $ 603
355.62  iMotor Vehi:le Fud Tax 41,012 $ 512
355.06 _ }Genersl Municipal Pension Syslem Stute Ald 5,789 ] 5789
355.8  jalcoholic Beveragas Tawes/3everage Licensss 5 E
3565 [Reaying/ict 101 _ 2 :
355.89__|All Cther Shared Revenues and Erititlements 15,0668 ] 13,868
356.00  |Stte Payments In Lieu of Taxes ? N
Total State 20,360 41,912 | $ -1% A E § 5 62,172
Tocal Governmental Unlts
357.02  JHighway and Streets $
357.59 1Al Other Loca: Gover 2l Uit Grants $
353.060  |Locel Governmental Unll Peyments In Ueu of Taxes [
Total Local Governmental Unis © s Iy $ s Ts Ts 5
ota BINIEntal Hevenusas 5 B2,172 |
‘Chargea for Service
36100 |General 00<!.:|3|n_=_" 18,738 % 18,738
| 389,60 [Pubi: Safery 3,145 s 3,185 |
363.20 _ |Paridngy/Parking Meters, Permits $ -
263.99 |l Other Cherges for Highveay & Streat Senvces $
36430 |Wastewater/Sewuge ]
364.30  |solld Waste Collectiony/Trasn $
364.60 [Host Municipality Fee for Solid Waste Facility $
364.59 _ |Gther Chavges for Sanitation Services $
36500 |Health :
367.00 _|Culture and Recrestion $
| 378.00_ |water Systsm 3
Clher Charges for Senvice $ -
argas for es ) 21,883 & -1% $ BE ] -1$ 21,883
Miscellaneous Revenuss
" 363.00_[special Assessments $
387.00 _ |contributions and Donatians from Private Sectors $
380.00  [#N Other Miscellaneous Revenuss $
Totsl Miscelaneous Revenues $ $ [ 1% s -3
‘Other Financing Sources
B Proceeds of General Fixed Asset Distribution 610 $ _§10,
392.00 ating Trassfers ] -
393.00 JPruceeds of General Long Term Debt $
32400 [Proczeds of Tax und Revenue Anticipetion Notes $ -
385.60  [Refunds of Prior Year Bxpendinres 1,171 % 1,171
e er Fin irces, 1,761 s Ts 3 s % I 1,761




Statement of Revenues and Expenditures

Governmentil Funds Proprictary Funds F :.W__.M.Nnr...n m Total
Spede! Reverw
Revenues Ganeral Rund (Frchrdng Suata Coprsal Profects Db Serues Erdemmns= Intemed Surwe Thust ivd Agency Metnoranckes Grly
P T 2
I ~ Total Revenues Ts 276,124 | & 42,252 | § [s s Ts [s Ts 318,576 |
Expenditures
Genersl Government
40000 |\ 2gislative/Gaverming Bady $ 4,755 | - $ 4,755
461.00 mxha:mizg1 $ -
402.00  {Audiing ServicesBookkeaping Servicas 3 095 $ 295
463.00  [Tax Soliectan $ 4,201 $ 4,291
404.C0_ |soficitor/Legel Servicas $ 11,609 $ 11,608
405.00  [secrata-y/therk $ 14,753 $ 14,753
40600 |Cther Genersl Govermment Admin'straticn $ 40,297 § 10,297
40800 |Enpinetring Servizes $ 31,789 $ 31,789
409,00 [Ceneral Governmant Buildings and Plant $ 6,688 $ 6,683
Total Gencral Govermment ©) |3 A5,077 | § % 3 s -Ts 13 5,077
Public Satety
410.00 |Fallce $ 59,663 $ 53,663
411.00  [Fre 5 9,512 § 9,513 |
412,00 |smbuancefRescun 5 -
413.00 |Protective ‘nspeciion 5 =
414.00 _ |Renviing and Zoning $ 7,295 $ 7,295
41500 |Emergency Me [ 1,000 $ 1,600
419.00  |Cther Public Safety $ &
Total Pubilc Safety | s 77,470 | § s 5 -1s [ s 77,470
420.00  [Hesith and Human Sarvices $ 1,263 | 1 | { [ % 1,263 |
Publlc Works - Ganltation
ing Collection and Disposal $
$
&
s <13 1% $ -5 0 -8
[ Publlc Works - Highways and Straets
420.00  |General Se-vices $ 30,541 $ 30,54
431.00  [Qeaning of Siraets $ E
432.00  [Winter Malrtenance $ 2415 $ 2,416
433.00  [Trafic Conyol Devicas 5 560 $ 560
434.00  |sireet Lighii $ -
43500 sidewalks and G
| 436.00 _|Storm Sewars and Draing ] S
457.00 _|Repeirs of Tools and Mechinery $ 5,537 968 $ 6,605




Statement of Revenues and Expenditures

Governmental Funds Proprietary Funds mn..m““”.nm:_i ] Total
Speclal Reveric
Revenuas General fund Cnciudiegy Siste Capiial Brojacts Detst Sevce Srieprme internad Servire Trust eend Agency Mesnorandur Crly
Litad Fots) .
478.00 _{Road e Eridge Maintenarce 5 7,006 | & 5,137 § 12,143
439.00  {Construztion -_.a Rebwstding Projects + 978 s 578
Total Publlc Works - Highways and Sress B3 i 8 545 Te Ts 5203
Other Fublic Works Enterprises
440.00  [pirports ]
HLO0  [cemateries $
| 442.00 |Flertric System &
443,00 |Gas System $
| 44400 [Merkels 3
445.00  |Perking Faxilltias :
446.00 |storm V/aker end food Corrol 3
447.00  [Trarsit System 2
448,00 water Systen :
449.C0  [water Trarsport and Terminals s
Qther Public Works and maua,_mgn 4
Total GEver PUBHc Warks Enterprises © | & T3 % s
~Culture and Recreation
451,00 |Raereaton $
454,00 |Farks _ $
455.00  [shade Trees $
45600 |uibrudes $
4E6.00  [Senior Citizen Seritars s -
Cther Culture and Recreation ] 1223 § 1,223
ton £ 13 L2233 . s 1,223
Commiunity Development
461.00 [Concervation of Natural Resou-ces $
462,00 Commuralty Development and Heusing 3
465.00  |Ecoromic Developrment anc Assistance $
466,00 |Economnic Opportunity
468.00  |Other Community Deyvelzpmen: 3
. Tokal Community Development t3 1§ BE ME :
Debt Service
47160 |oebt Princioal 5 7647 $ 7847
4720 |Debt Interest 5 1,018 [y 1,18
47360 {Tax Ankreipation Mobe/Principat $ -
474.60  |Tax Anticipatien Mote/Interest EN
475.00  |Fa<al Ajert Fees $ -
TolaT Debt Bervice o1& 8,665 | 4 s s 8,665
Miscellanecus Expenditures
| 48100 intergovernmental Expendiures 5 10,750 | |5 10,750 |




Statement of Revenues and Expenditures

Governmental Funds Proprictary Funds ﬂE:oq_”un—»::n | Total
Spectal Revenie ]
Revenuas el Fund (inckudng Stare Capviy! Hrojotts Dbt Sevics Brimpnse Jiternal Serace Trestanddgency | Mumormides Coly
g Folsh - ]
462.00  {udgrets and Lusses $
483.00 _|Pensior/Retirement Fund Contributions 4 -
4B4.C0  [Workers Comgp Han $ 11,689 13 11,669
485.00 t Compensatian 3 206 $ 206
485.60 _ linsurance Premiums $ 16,810 $ 16,610
487.C0  [Employwee Bensfits Nat Allocated to Specifie Furetions $
4E9.00  |Gther Mistallenecis Expandib.res $ -
Micallaneaus Gipen dRures s 39,455 | & s s % s Ts 1 39,455
Dther Financing Uses
42160 _ |Refunds of Prior Year Ruverues § 3 $ 36
Interfund Ope-atiag Trawfers § .
453,00  |Other Fnancirg Lses ] $ B
Total Other Financing Uses 7] s 36 | & s an 13 {5 g 1s 36
I ~Total Expenditures is 256,933 | 3 REDE K] 1% [IE] .3 -1% 266,432
[Excess]TeTich: of Revenuws Over Expendiures] § 15,191 ] § 32,753 ] § -T% T3 “T% K 13 51,944 |




Debt Statement
Outstanding Principal
J] List Each Issue or Loan ﬂ Year of Issue OngglfallssA:':unt IJa“"::;Llﬂ_ on P;:f'w:lpa'd Oustanding
SSUu r rnrmg ring Year 31t
General Obligation Bonds and T

Hotes
$ =
$ =
$ -
$ -
‘ =
$ -
$ 5
$ -
$ i
$ -

Revenne Bomds and Notes
$
s -
$ -
$ =
$ .
Lease Rental Debt
2003 Ford Police Car 2002 § 24,451 15,786 7,647 | $ 8,139

4 -
$ B
$ B
$ -

Notes. :
]
$ -
$ .
$ .
$ -

Other
$ -
$ -
$ -
$ -
$ -

i Total Debt and Revenue Anticipation Notes [$ 8,139 |




Statement of Capital Expenditures
: Category - o Capital Purchases | Capital Construction
VElectric $
[Fire $
JGas System $
General Government 3 1,029 $
Health $
Housing $
Libraries $
Mass Transit $
{Parks $
JPolice $ 1327 $
Sewer $
Solid Waste $
Streets/Highways $ 300 $
Waler $
Qther {Please specify) $ -1 % -1$
$
$
$
$
3
$
$
$
$
$
| Total Capital Expenditures | $
Tax Rates, Census and Other Information
Assessed Value of Real Estate as of December 31* | $ 26,648,352 |
Tax Rate:
General Purposes 3.60000 |Mills
Debt Purposes - Mills
All Cther Purposes 5 Mills
Total Milis
Employee Compensation
Total salaries, wages, commissions, etc. paid this year 99,913 I

(including all employees and elected officials)
* USE INCOME FROM W-3 STATEMENT




Elected Controller's/Auditor’s Certified Opinion

Governing Body of the County
President Judge of the Court of Common Pleas
Secretary of the Department of Community and Economic Development

/We * the undersigned, the duly elected { or appointed replacement ), qualified, and acting
con r / auditors* of the TOWNSHIP of LIBERTY have audited, adjusted, and settled the

jous funds and account groups of the TOWNSHIP of LIBERTY, for the year ended
December 31, 2003. M Qur* audit, adjustment, and settiement was made in accordance with
law rather than with generally accepted auditing standards.

(PLEASE CROSS OUT QNLY IF ON MODIFIED ACCRUAL/ACCRUAL BASIS)

This mumc:pahty’s policy is to prepare its financial statements on the basis of cash receipts and
“izherzaments; consequently, certain revenues and the retaled assets are recognized when received
raifer than when earned, and certain expendlfures Or expenses are recognized when paid rather than

when a lability is incurred. Accordingly, the accompanying financial statoronte ~un ot
present the financial position and results of operations of this municipality i conivinigy vaui yesiciaiy
accepted accounting principles.

These financial statements do not include all of the disclosures required by generally accepted
accounting principles.

In,m'ff our* opinion, the aforementioned financial statements present the financia! position of the
various funds and account groups of the TOWNSHIP of LIBERTY at
December 31, 2003, and the results of operations of such funds for the year then ended in

accordance with the law.
Signed: W
‘ 7 o
- lopullo Yotile, | aucditor

c:ouydl;r T Auditor

Subscribed and atorn o before

Me this day of
maxm , 004

Signed: Tt _ {(SEAL)

@,

Independent PA's and CPA's may submit their own opinion in lieu of this page. *Cross out One



MUNICIPAL FILING INFORMATION

MY VWOl YUTTTHIINCHL SR 1INGD 1D 1 ifanividl nnuvi inguiven yFiul Uil WGRPar uissnm W SAMITINIUITILY @iid

Economic Development, as required by section 1003 of the Act of June 24, 1931 (P.L. 1206, No.
331), reenacted and amended on May 27, 1949 (P.L. 1955, No. 569), as amended; section 904 of
the Act of May 1, 1933 (P.L. 103, No. 69), reeanacted and amended on November 9, 1995 (P.L.
350, No. 60), as amended; section 1812 of the Act of June 23, 1931 (P.L. 932, No. 317),
reeanacted and amended on June 28, 1951 (P.L. 662, No. 164), as amended; section 1041 of the
Act of February 1, 1966 (1965 P.L. 1656, No. 581), as amended; or other applicable statute, in an
electronic format shall be deemed by the Department of Community and Economic Development to
have complied with any requirements that such information be signed and verified by oath.



